Masonic Center

Room Lease Agreement

This room lease agreement made and entered into this ___________________day of 

_________________________, _______________, by and between the Masonic Temple Association of Grand Rapids, Michigan, a Michigan Corporation, Lessor and

(Lessee)______________________________     ______________________________________

                                  Name





     Address

In consideration of the mutual covenants and upon the conditions hereinafter set forth, the parties agree:

1. Premises.  Lessor hereby leases to Lessee the _____________________________on the

______________________floor of the Masonic Center, 233 East Fulton, Grand Rapids.

2. 
Date of use.  The Lessee shall have use of the above stated room(s) on the ____________

day of ________________________,______________.

 3.
Base rent.  The base rent for the above stated room(s) is___________________.

4. Deposit.  The amount of ________________ will be paid to the Lessor at the time of 

signing the lease and will be credited to the Lessee’s bill before the function.  This deposit will be used to hold the room(s) and will be used as a damage deposit.  The deposit will be refunded for cancellation if done six (6) months prior to the scheduled function.

5. Advance set-up and preparation.  The Lessee shall have use of the above stated room for 

advance set-up and preparation on __________________ the _____________ day of     

_____________________, ____________, from ____________ to_____________.

If the building’s schedule permits and a set-up sheet is turned in to the office in advance, the Masonic Center staff will arrange tables and chairs according to your diagram.

Items available for use:          Tables and chairs   -
Portable platform/riser





PA system
      -     Piano





Projection screen  - 
Podium

                                                            Portable bars

Any items owned or rented by the Lessee, that may be left on the premises during the time of this rental arrangement or after the function, are left at the Lessee’s own risk; and the Lessor will not be held responsible for such items.

6. Time of use.  The Lessee shall have use of the above stated room from ______________

to______________, and the room must be vacated by____________________.

7. Purpose of use.  The Lessee will be leasing the room for the purpose of

_______________________________________________________________________.

8.
Alcohol use.    The Lessor and Lessee agree that    Beer ___   Wine____  Liquor ____ 
will ___   will not ____   be served at this function. 

· The alcohol use will be free of charge or consideration       ______ 

· The alcohol use will conducted as a                 B.Y.O.B.     ______

· The alcohol use will be  a                                 cash bar       ______

· If a cash bar is used the Lessee will secure the proper Special License through the Michigan Liquor control Commission.

The Lessee agrees that any alcohol use in our facility will be controlled and dispensed by TIP or TAMS certified bartenders and Lessor will provide documentation of the same by providing copies of the current certification cards to the Lessor. Failure to provide to the Lessor proper bartender certifications no later than 7 days prior to the event will result in Lessee’s prohibition of alcohol use at this event. 

I have read and acknowledge the above paragraph and agree to comply with it as well as with all laws, ordinances and governmental regulations. ____________

9.
 Decorations.  The Lessee agrees that no decorations will be used that will damage the

Premises in any way.  The Lessee also agrees that any decorations left on the premises after the function that are not marked “keep” will be discarded.




10.
Damage to premises.  The Lessee will be held responsible for any damages to the 

premises or any other area of the building that result from the negligence of Lessee or the Lessee’s guests.

11.
Kitchen use.  Kitchen use for food preparation is limited to members of the Masonic

Fraternity in the Grand Rapids Masonic Center only.  Use of the refrigerators for storage is included with all rentals.  Caterers providing food service must be one of our Preferred Caterers and they must prepare food products in their own establishment and provide their own equipment.

12. Parking.  Parking for the Lessee’s guests is provided on availability basis.

13. Subletting.  This lease may not be transferred, sublet, or assigned.

14. Insurance.  The Masonic Temple Association may maintain insurance for liability and for perils and risks; also in amounts which would be considered prudent for similar property.  However, the Lessee should be insured for public liability, medical, property damage, etc., that he or she may be exposed to during the lease of this premises.

15. Billing.  The room charge balance must be paid one week (seven days) before the date of

the function.  An itemized statement will be sent to the Lessee.

16. Smoking.  The Masonic Center is a smoke free building.  Smoking is prohibited in all areas.  Smoking is also prohibited within 10 feet of any entrance, window or ventilation system.

17.
  The Lessee agrees to:

Indemnify the Masonic Temple Association and save it harmless from and against any and all claims, actions, damages, liability and expense, including attorney fees, in connection with personal injury and/or property damage arising from or out of the occupancy or use of the premises or any part thereof or any other part thereof or any part of the Masonic Temple Association’s property, occasioned wholly or in part by any willful or negligent act or omission of the undersigned, it officers, agents, contractors, employees, or guests.

 Lessor:     Masonic Temple Association        Lessee:


      of Grand Rapids, Michigan                        ___________________________________
By: ________________________________               ___________________________________


                                                                                                                     Address      

Its: ________________________________               ___________________________________









  Telephone number

